
Do you know …
The Ad Hoc Reports feature exports time entry 
and form data as a .csv file.

• Reports are created by dragging and dropping the 
selected data fields on to the report window.

• They can be scheduled for a predefined period such 
as today or yesterday and this month or last month, or 
for a specific date range.

• Filter by condition and sorting functions that use data 
points contained within the dataset such as a 
username or specified form field.

• Multiple reports can be set up to run on demand or 
scheduled and sent as an e-mail.

The Ad Hoc Reports feature is a quick and easy 
way for customers to export critical data as a .csv 
file.

Example Application
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